
 

 

 

 

 

This agenda is also available via the Internet at www.ci.sisters.or.us 
The meeting location is accessible to persons with disabilities. Requests for an interpreter for the 

hearing impaired or for other accommodations for persons with disabilities should be made at least 48 
hours before the meeting by calling Kerry Prosser, City Recorder at the number below. 

520 E. Cascade Ave. – P.O. Box 39, Sisters, OR 97759 – 541-323-5213 

 URBAN RENEWAL AGENCY Agenda 
  520 E. Cascade Avenue - PO Box 39 - Sisters, Or 97759 | ph.: (541) 549-6022 | www.ci.sisters.or.us 

 Wednesday, April 24, 2024 
4:00 PM 

 
This Urban Renewal Agency meeting is accessible to the public either in person in the Council 

Chambers at 520 E. Cascade Avenue, Sisters, OR 97759 or on Zoom at the link below: 
 

https://us02web.zoom.us/j/84530261970 
 

Visitor Communication: To offer written comments, send an email to recorder@ci.sisters.or.us  
no later than 12:00 p.m. on the day of the meeting. If attending the meeting via Zoom and wish 
to speak, submit your name, address, phone number, and the topic you intend to address to 
recorder@ci.sisters.or.us  by 12:00 p.m. on the meeting day. For those attending the meeting in 
person, you may complete a request to speak form on-site. 

 
1. CALL TO ORDER/ROLL CALL 

 
2. VISITORS COMMUNICATION 
 

3. CONSENT AGENDA 
A. Minutes 

1. January 24, 2024 
  

4. AGENCY BUSINESS 
A. Workforce Housing Grant Review 

 
5. ADJOURN 

 

http://www.ci.sisters.or.us/
https://us02web.zoom.us/j/84530261970
mailto:recorder@ci.sisters.or.us
mailto:recorder@ci.sisters.or.us


 
 
 
      

 

 

URBAN RENEWAL AGENCY  
  Staff Report 

  

520 E. Cascade Avenue - PO Box 39 - Sisters, Or 97759 | ph.: (541) 549-6022 | www.ci.sisters.or.us 

 
Meeting Date:  April 24, 2024     Staff:  R. Green  
Type:  Sisters Urban Renewal Agency Board Meeting   Dept:  Administration  
Subject:  January 24, 2024 Minutes 

Action Requested:   Approve the minutes from the January 24, 2024, Urban Renewal 
Agency meeting.  
 
 
Summary Points: 
 

• Approve the minutes from the January 24, 2024, Urban Renewal Agency meeting.  
 
Financial Impact:  None 
___________________________________________________________________________ 
Attachments:   

1. January 24, 2024 - Urban Renewal Agency Meeting Minutes 
 
 
 



MEETING MINUTES 
SISTERS URBAN RENEWAL AGENCY REGULAR MEETING 

520 E. CASCADE AVENUE 
JANUARY 24, 2024 

Sisters Urban Renewal Agency Regular Meeting 01/24/24 Page 1 of 2 

MEMBERS PRESENT: STAFF PRESENT: 
Michael Preedin Board Chair  Jordan Wheeler Agency Manager 
Andrea Blum  Board Member Kerry Prosser  Assistant City Manager 
Gary Ross Board Member Paul Bertagna  PW Director  
Jennifer Letz  Board Member Joe O’Neill  Finance Director 
Susan Cobb  Board Member Scott Woodford CDD Director 

Rebecca Green Deputy Recorder 

1. CALL TO ORDER
The meeting was called to order by Board Chair Preedin at 4:03 pm, and a roll call was taken.  
Board Member Cobb arrived at 4:08 pm. 

2. VISITORS COMMUNICATION-None

3. CONSENT AGENDA
A. Minutes

1. June 14, 2023
Board Member Blum made a motion to approve the consent agenda. Board Member Ross   
seconded the motion. Preedin, Blum, Letz, and Ross voted aye; the motion carried 4-0. 

4. AGENCY BUSINESS
A. Discussion and Consideration of Resolution 2024-01:   A RESOLUTION OF THE CITY

OF SISTERS URBAN RENEWAL AGENCY APPROVING INDEBTEDNESS RELATING TO
AN INTERFUND LOAN OF $500,000 FROM THE CITY OF SISTERS GENERAL FUND FOR
FY 2023/24 URBAN RENEWAL PROJECTS.

Director O’Neill reviewed the staff report. He explained that the Urban Renewal Project Fund lacks 
funds to accomplish the design and construction of the US20/Locust Roundabout and other 
projects. Tax revenue funds exist in the Urban Renewal Agency (URA) Debt Service Fund; however, 
that fund only pays down debt and cannot be directly transferred to the Project Fund. Therefore, 
the resolution requests a loan from the City of Sisters General Fund directly to the URA Project 
Fund, that will be paid down through the URA Debt Service Fund.  

Board Member Cobb made a motion to approve and adopt URA Resolution 2024-01. Board 
Member Letz seconded the motion. Preedin, Blum, Letz, Cobb, and Ross voted aye; the motion 
carried 5-0.  

B. Discussion and Consideration of Resolution 2024-02: A RESOLUTION OF THE CITY
OF SISTERS URBAN RENEWAL AGENCY CITY OF SISTERS ADOPTING A WORKFORCE
HOUSING PROGRAM FOR PURPOSES OF CREATING AND PRESERVING WORKFORCE
HOUSING IN CITY.

Agency Manager Wheeler introduced the Workforce Housing Program. He indicated there is an 

ATTACHMENT 1



MEETING MINUTES 
SISTERS URBAN RENEWAL AGENCY REGULAR MEETING 

520 E. CASCADE AVENUE 
 JANUARY 24, 2024 

Sisters Urban Renewal Agency Regular Meeting 01/24/24  Page 2 of 2 

 
 
evident need for incentivizing development to address the needs for low- and middle-income 
earners in Sisters. The Workforce Housing Program is modeled on the current Affordable Housing 
Grant Program. The resolution sets up a mechanism for the disbursement of up to $400,000 in 
URA funds for workforce housing projects.  
 
Discussion revolved around whether the Agency would approve the program broadly, and whether 
the Agency would restrict funds by project or year. For example, limiting projects to $100,000 per 
year. It was indicated that the Agency would not limit funds, preferring to see what types of 
projects are proposed, and how developers may creatively utilize and leverage available funds for 
maximum benefit. It was clarified that more funds may be available in future should the Agency 
amend the project list, and that the Agency has the ability to restructure the Urban Renewal Plan 
as needed over time. 
 
Board Member Blum made a motion to approve and adopt URA Resolution 2024-02. Board 
Member Cobb seconded the motion. Preedin, Blum, Letz, Cobb, and Ross voted aye; the motion 
carried 5-0.  
 

C. ADJOURN- 5:40 pm. 
 
 
 
 

__________________________    ________________________ 
Rebecca Green, Agency Recorder    Michael Preedin, Board Chair 
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 URBAN RENEWAL AUTHORITY  
  Staff Report  

  

520 E. Cascade Avenue - PO Box 39 - Sisters, Or 97759 | ph.: (541) 549-6022 | www.ci.sisters.or.us 

 
Meeting Date:    April 24, 2024     Staff:  Woodford  
Type:  Workshop           Dept.:  CDD 
Subject:  Workforce Housing Grant Program Request 
 
Action Requested: Conduct a workshop to review and discuss the application submitted by 
Sisters Habitat for Humanity requesting grant funds from the City of Sisters Urban Renewal 
Authority through its Workforce Housing Grant Fund program.   
 
 
Background:  

• The Sisters Urban Renewal Plan guides the actions of the Sisters Urban Renewal 
Authority (URA) and was adopted by the City Council in 2003. The Plan encourages 
“provision of financial and technical assistance to property and business owners for 
development that achieves the Plan’s goals and objectives including for Workforce 
Housing.”   

• Workforce housing financial assistance programs are further stated in the Plan as a 
project under “Assistance to Property Owners/Lessees for Rehabilitation, 
Redevelopment, or Development.”  

• In 2022, the URA updated and adopted the current project list that identified $4.7 
million in projects remaining to be commenced by the 2030 duration deadline. The 
project list includes $400,000 for workforce housing in the urban renewal area.  

• Over the course of the last several years, the City Council has been approached by 
affordable and workforce housing developers requesting city assistance for housing 
projects. Given the interest and funding already earmarked for workforce housing in 
the URA Plan, staff developed a workforce housing program modeled after the city’s 
existing affordable housing program with the following exceptions: 

o Eligible projects must be located within the boundaries of the Sisters Urban 
Renewal Area. 

o Projects must be workforce housing, which is defined as housing units that are 
affordable to households whose annual income is at or above 80% of area 
median income (AMI) for Deschutes County and does not exceed 150% AMI 
adjusted for household size, and no more than 30 percent of the monthly 
household income is paid for monthly housing expenses.  

 
Proposal: 

• After approval by the URA, the agency issued a notice of funding opportunity 
starting February 1, 2024 with applications due by April 1, 2024.  Sisters Habitat for 
Humanity submitted the only application before the deadline.   

• They are requesting $400,000 (or the maximum available) to support construction of 
six (6) affordable housing units included in a planned new development called 
Adams Commons, which also includes nineteen (19) affordable housing units, in 
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single family or duplex residences interspersed throughout the development (note: 
Sisters Habitat for Humanity has also applied for the funds from the City’s Affordable 
Housing Program for the same project, which is being concurrently reviewed by the 
City Council).   

• The workforce units will be either single family or duplex residences with each unit 
approximately 850 to 1,050 square feet in size.  All will be for sale units and not 
rental units.   

• The development will be spread out over four lots along Adams Avenue (see map 
below), although the affordable housing units will only be on tax lots 1000, 1100 and 
1500, the workforce housing units will be constructed on those lots plus tax lot 
1700).  More about the lots that comprise the development: 
 

o Tax Lot (TL) 1000, No street address assigned, owned by Sisters Habitat (.93 
acres, zoned Downtown Commercial) 

o Tax (TL) 1100, 484 E. Adams Avenue, owned by Sisters Habitat (.22 acres, 
zoned DC) 

o Tax Lot (TL) 1500, 354 E. Adams Avenue, owned by Roginbertger Revocable 
Living Trust (.26 acres, zoned DC) 

o Tax Lot (TL) 1700, 294 E. Adams Avenue, owned by Joseph and Jennifer 
Rambo (.21 acres, zoned DC) 

 

 
Proposed Sites for Adams Commons 
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• Adams Commons will blend affordable units (targeted towards those making less 
than 80% the Area Median Income) and workforce housing units (targeted towards 
those making between 80-120% of the Area Median Income) in order to “add to the 
diversity of the project,” according to the application.  

• In addition to the requested URA funds, additional project funding is anticipated to 
come from Sisters Habitat for Humanity, including from net income from retail 
operations, payments on mortgages held by Sisters Habitat, and donations.  
According to the application, additional funds will come from the proceeds from the 
sale of one workforce housing unit that will be applied to the construction cost of 
the next home and repeated until complete. 

• The affordability period (i.e. how long it will be required to be income-restricted) is 
proposed to be at least 20 years and will be achieved through deed restrictions that 
require household income to be within the 80-150% AMI range.  

• The applicant expects to submit their land use application for approval of the Adams 
Commons development in early August, 2024 with site work anticipated to start in 
March, 2025 before going vertical with the first units in August, 2025 and concluding 
with occupancy by early 2026. 

• Staff has reviewed the application and finds that it meets the minimum eligibility 
requirements of the URA Workforce Housing Program.   

 
Financial Impact: The total grant request is $400,000, or the maximum award available. It will 
be up to the URA’s discretion whether to award the full $400,000 in the upcoming fiscal year 
or determine the funding amounts on an annual basis.  Per the Workforce Housing Grant 
program, the URA may limit or elect not to provide funding for the program. 
 
________________________________________________________________________ 
Attachments:  

1. Attachment 1 – Sisters Habitat for Humanity Application 
2. Attachment 2 – Resolution 2024-02 Workforce Housing Program 
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Exhibit A to Resolution No. URA 2024-02   Workforce Housing Program 

Exhibit A 
URA of Sisters Workforce Housing Program 

 
 1. Purpose.  The purpose of this resolution is to establish the administrative framework 
pursuant to which URA may grant or loan funds for qualified affordable housing projects located in the 
URA boundary that provide workforce housing units.    
 
 2. Program Established.  URA establishes this workforce housing program to offer eligible 
agencies and private developers grant and/or loan funds for purposes of constructing and offering 
workforce housing units in the URA boundary.    
 
 3. Definitions.  For purposes of this ordinance, the following terms and phrases have the 
meanings assigned to them below:  
 
 “Affordability period” means the period commencing on the date which a qualified project 
receives a certificate of occupancy or final inspection, whichever is later, and ending twenty years from 
such date; provided, however, URA may increase or shorten the affordability period for a project if (a) 
circumstances necessitate a longer or shorter affordability period, as determined by URA in URA’s sole 
discretion, and/or (b) applicable law, including, without limitation, the 2003 Sisters Charter, requires a 
longer affordability period.   
 
 “Administrator” means the URA manager, or such other individual designated by council from 
time to time to administer the program.   
  
 “AMI” means area median income.  
 
 “Applicant(s)” means the person applying for program funds. 
c 

“City” means City of Sisters, Oregon 
 
 “URA” means URA of Sisters, Oregon. 
 
 “URA” or “board” means URA’s then elected legislative body.   
 
 “URA manager” means URA’s then appointed URA manager or his or her designee(s). 
 
 “Code” or “SMC” means the Sisters Municipal Code. 
 
 “Grant, loan, and/or program document(s)” means URA’s program documents in form and 
content acceptable to URA and such other restrictive covenants, trust deeds, security agreements, 
assignments, UCC financing statements, subordination agreements, guarantees, documents, and/or 
instruments URA may require to effectuate any program grant and/or loan, including, without 
limitation, those program documents identified under Section 9.2 and/or Section 9.3.   
 
 “Housing needs analysis” means City’s then existing housing plan and/or housing needs analysis 
adopted by the City, as amended from time to time.   
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 “HUD” means United States Department of Housing and Urban Development or HUD’s 
successor. 
  
 “Income-qualified person(s)” means as applied to owner-occupied, lease-to-purchase housing or 
rental housing, a person or group of persons whose household income is not less than eighty percent 
(80%) of AMI for Deschutes County but does not exceed one-hundred fifty percent (150%) of AMI for 
Deschutes County as calculated and adjusted for household size from time to time by HUD. 
 
 “Person” means any natural person, corporation, limited liability company, partnership, limited 
liability partnership, joint venture, firm, association, trust, incorporated organization, and/or any other 
entity, whether acting in an individual, fiduciary, or other capacity. 
 
 “Program” means the URA of Sisters Workforce Housing Program described in this ordinance. 
 
 “Program funds or funds” means grant and/or loan funds provided by URA under the program. 
 
 “Project” means the proposed development for which an applicant requests program funds 
which may include, without limitation, multi-family housing, single-family residence(s), and/or other 
dwelling unit(s); provided, however, the term “project” does not include rehabilitation projects.  
 
 “Qualified expense(s)” means land use fees, building permit fees, material and supply costs and 
expenses, and such other fees, costs, and expenses arising out of the development and construction of a 
qualified project; “qualified expense(s)” may include, without limitation, costs and expenses for the 
acquisition of real property on which a qualified project will be constructed.  
 
 “Qualified project(s)” means a project located in URA’s incorporated limits that is owner-
occupied, lease-to-purchase housing or rental housing for income qualified persons. 
 
 “SDC” means the Sisters Development Code. 
 
 “Transfer” means any transfer, including, without limitation, any sale, conveyance, exchange, 
gift, lease (excepting a tenant lease in the ordinary course), encumbrance, and/or foreclosure of an 
encumbrance, regardless of whether the transfer occurs voluntarily or involuntarily, by operation of law, 
or because of any act or occurrence. 

 
“Workforce housing unit” means housing reserved for occupancy by eligible households and 

affordable to households whose annual income is at or above eighty percent (80%) of area median 
income for Deschutes County and does not exceed 150 percent of area median income, adjusted for 
household size, and no more than 30 percent of the monthly household income is paid for monthly 
housing expenses. (Housing expenses for ownership housing include mortgage and mortgage insurance, 
property taxes, property insurance, and homeowner dues. Housing expenses for rental housing include 
rent and appropriate utility allowance.) 

 
4. Program Administrator.  The administrator has the authority to implement, administer, 

and manage the program, including, without limitation, the authority to interpret the program and this 
ordinance.  Notwithstanding this broad authority, the administrator will act reasonably, in compliance 
with applicable federal, state, and local laws, regulations, and ordinances, and in a manner the 
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administrator reasonably believes is in URA’s best interests.  The decision of the administrator on any 
given matter will not set any precedent nor bind future decisions of the administrator.  

 
 5. Appropriation.  Available program funds will be determined and subject to 
appropriation each fiscal year by resolution of the URA.  The amount of financial assistance may be 
increased or decreased at any time by URA resolution.  URA may limit or elect not to provide funding for 
the program in any fiscal year.  URA will attempt to provide notice of available program funding (if any) 
each fiscal year; provided, however, URA will attempt to provide additional notice of any program funds 
available after April 1.  If program fund requests exceed funding provided by the URA, URA will 
determine program participation based upon what the URA determines is in URA’s best interests.  At all 
times, URA’s financial assistance under the program will be based on availability of funds in URA’s 
program budget at the time of application and, if applicable, any subsequent fiscal year(s).  
Notwithstanding anything contained in this ordinance to the contrary, URA will not be obligated to 
provide any program funding if sufficient funding is not then available. 
 
 6. Funding.  Subject to the provisions of this ordinance, URA may, in URA’s sole discretion, 
grant and/or loan program funds to an applicant satisfying all program requirements in an amount not 
to exceed the amount requested in the applicant’s application.  Program funds provided to an applicant 
may consist of grant funds, loan funds, and/or a combination of grant and loan funds.  Notwithstanding 
anything contained in this ordinance to the contrary, grant and/or loan funds provided under the 
program will be used for qualified expenses and for no other purposes. 
 
 7. Minimum Eligibility Requirements.  In addition to any eligibility requirements and/or 
conditions that the administrator may impose, to be eligible for program funds, an applicant must 
demonstrate compliance with all eligibility requirements and conditions imposed under this ordinance, 
including, without limitation, the following minimum requirements: (a) the applicant must be (i) a 
housing authority, (ii) a qualified non-profit organization that constructs affordable housing, or (iii) a for-
profit developer of affordable housing of workforce housing units; (b) the project for which program 
funds are sought must be an eligible qualified project as defined in this ordinance; and (c) the applicant 
must timely apply for program funds on URA’s then current program application and in such manner as 
the administrator may prescribe.   
 
 8. Application Review.   
 
  8.1 Applications.  Application forms for program funds will be available at the 
Sisters City Hall.  Each application must be filed with the administrator no later than April 1 immediately 
preceding the fiscal year in which the applicant desires to obtain program funds.  Notwithstanding the 
immediately preceding sentence, if the URA has not awarded all program funds appropriated for the 
fiscal year, an application may be filed with the administrator after April 1 subject to the provisions of 
this ordinance.  Each application must contain all information and documentation URA may require, 
including, without limitation, the following: 
 
   (a) The date of the application and the applicant’s name, address, contact 
information, and the signature of the applicant’s authorized representative.   
 
   (b) A description of the proposed project, including, without limitation, the 
type of housing, the proposed project location (i.e., identification of the real property of which the 
proposed project concerns), a timeline for project completion, and such additional information URA 
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deems necessary or appropriate to demonstrate that the proposed project will satisfy the eligibility 
requirements of a qualified project.   
 
   (c) The amount of program funds requested and the purposes for which 
the program funds will be used (including, without limitation, identification of all eligible qualified 
expenses).   
 
   (d) The project pro forma, including, without limitation, identification of 
funding sources to be used in connection with the proposed project.  Applications must include 
evidence that all other funding commitments (e.g., conventional construction and permanent loans, 
subsidies and loans, and/or low-income housing tax credits) have been, or are anticipated will be, 
obtained.  If applications to other funding programs are due after submission of the program 
application, the applicant will submit documentation that the proposed financing structure is expected 
to meet other source requirements and the timeline for applying and receiving award notification from 
other funders.  If requested by the administrator, the applicant will provide a copy of the application to 
be submitted to other funding sources. 
 
   (e) Certification that that the applicant is current on all URA accounts.  The 
applicant may not be delinquent on any URA accounts (e.g., utility accounts) and all property taxes for 
the property(ies) identified in the application must be paid at the time of application.  
 
   (f) All other information that the administrator deems necessary and/or 
appropriate to enable URA to review the application and determine eligibility for the program funds.  
 
  8.2 Preliminary Review.  Each application will be reviewed and processed by the 
administrator in order of receipt.  The administrator will perform a preliminary review of each 
application and conduct whatever investigation the administrator deems necessary or appropriate to 
determine whether the application is complete, the statements made therein are true and accurate, and 
whether the application complies with this ordinance.  URA reserves the right to request additional 
documentation and information as needed.  If, after a preliminary review, the administrator determines 
that the application does not include all required materials and/or information, the administrator will 
return the application and notify the applicant, in writing, of the deficiencies.  If, after a preliminary 
review, the administrator determines the application is complete, the administrator will forward the 
application to council for review and evaluation along with the administrator’s recommendations. 
 
  8.3 Evaluation; Criteria.  Applications will be evaluated by the URA to determine 
whether to approve the application and award program funds (or any portion of program funds 
requested) or deny the application.  The URA may request additional documentation and/or information 
to render a decision on an application.  The URA may approve, approve with conditions, or deny an 
application.  Applications (and the amount of funds provided) will be evaluated on criteria, including, 
without limitation, the following: 
 
   (a)  Qualified Expenses.  Applications will list specific qualified expenses for 
which the program funds are sought.  URA may give priority to certain types of expenses, including, 
without limitation, requests for program funds to assist with land use fees, building permit fees, 
material and supply costs and expenses, and other fees, costs, and expenses arising out of the 
construction of a new qualified project.  Preference may be given to projects where other public funders 
have made their maximum award.   
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   (b) Type of Housing; Needs.  URA may consider factors relating to the type 
of housing to be constructed, including, without limitation, whether URA is experiencing a shortage of 
certain types of housing (e.g., multi-family housing), the percentage of units in a project that will be 
offered as workforce housing units, and/or whether the project addresses city’s housing needs as 
identified in city’s housing needs analysis and/or city’s then current housing goals.   
 
   (c) Applicant History.  URA may evaluate whether the applicant has 
previously received funding under the program and the applicant’s compliance with the provisions of 
this ordinance.  URA may consider the applicant’s history of constructing and offering workforce housing 
in URA and/or the region.   
 
The URA may establish the relative weight (value) of any criteria for purposes of evaluating applications.  
The administrator will provide the applicant written notice of the URA’s decision on an application.  The 
URA’s decision will be final and binding on the date the decision is mailed to the applicant.  The decision 
of the URA on any application or given matter will not set any precedent nor bind future URA decisions.  
 
 9. Program Participation Requirements.   
 
  9.1 Affordability Period.  As a condition to receiving funds under the program, 
during the affordability period a project must continue to satisfy the eligibility requirements contained 
in this ordinance, including, without limitation, continuing to be a qualified project.  Subject to the 
provisions of this ordinance, URA will record documentation, in form and content satisfactory to URA, of 
the program grant and/or loan (and affordability requirements) with the Deschutes County Clerk’s office 
upon commencement of the affordability period.   
 
  9.2 Documentation.  The applicant must enter into and sign all then-applicable 
program documents as a condition to receiving funds under the program.  The program documents will 
contain terms and conditions acceptable to URA, including, without limitation, (a) disbursement 
procedures, (b) conditions to disbursement of program funds, (c) the timeframe within which funds 
must be used, and (d) such restrictive covenants, deed restrictions, and/or related instruments to 
ensure the continued affordability of the qualified project in accordance with this ordinance.  
Notwithstanding anything contained in this ordinance to the contrary, program documents will contain 
such terms and conditions reasonably requested by the URA manager and/or URA attorney and will be 
subject to the review and approval of the URA manager and URA attorney.   
 
  9.3 Security.  A recipient must perform all recipient obligations contained under this 
resolution and all program documents.  To this end, a recipient’s obligations to URA under this 
resolution and the program documents may, as determined by URA in URA’s sole discretion, be secured 
and/or evidenced by a deed restriction and/or perfected security interest in the following real and/or 
personal property (collectively, the “collateral”): (a) the subject project property and all improvements, 
fixtures, equipment, and other articles of personal property located on and used in connection with the 
subject project property; (b) all present and future leases, rents, accounts, deposit accounts, general 
intangibles, and income and revenues of any nature relating to the subject project property; and (c) all 
products and proceeds of the foregoing.  URA’s security interest in the collateral may, as determine by 
URA in URA’s sole discretion, be evidenced by, and each recipient will execute and deliver to URA 
(and/or cause any other person to execute and deliver to URA), such deed restrictions, trust deeds, 
security agreements, assignments, Uniform Commercial Code financing statements, certificates of title, 
subordination agreements, guarantees, and all other documents and/or instruments URA may request 
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from time to time (each in form and substance acceptable to URA) to evidence, secure, grant, preserve, 
protect, perfect, and continue the validity and priority of URA’s security interest in the collateral.  The 
URA may, from time to time, prescribe the type of documentation and/or instrument required for 
purposes of evidencing URA’s security interest in the collateral.  URA may distinguish documentation 
and/or instrument requirements on the basis of award amount and/or award type.  
 
  9.4 Affordability Certification.  During the affordability period, the recipient will 
maintain such documentation and information necessary to demonstrate that the project is occupied by 
income-qualified person(s) and continues to meet the eligibility requirements of this ordinance.  For 
each owner-occupied single-family residence, the recipient will certify to URA, in form and content 
satisfactory to URA, that the project meets the eligibility requirements upon any transfer of the project 
occurring during the affordability period; for all other projects, the recipient will certify to URA, in form 
and content satisfactory to URA, that the project meets the eligibility requirements upon any transfer of 
the project and on or before January 1 of each year during the affordability period.   
 
 10. Disqualification.  If, during the affordability period, a project ceases to qualify as a 
qualified project, the recipient will repay all program funds to URA immediately upon URA’s demand, 
plus interest at the statutory rate for interest on a judgement from the date of the document recording 
described in Section 9.1.   
 
 11. Denial; Suspension; Repayment.   
 
  11.1 Grounds for Denial.  URA may deny an application for the following: (a) the 
application is incomplete and/or fails to meet the requirements under this ordinance; (b) fraud, 
misrepresentation, and/or false statement(s) contained in the application and/or willful withholding of 
information or incomplete disclosure concerning any matter required to be furnished in connection with 
any such application; (c) failure to satisfy the eligibility requirements under this ordinance, including, 
without limitation, disqualification under Section 10; and/or (d) failure to comply with any applicable 
federal, state, and/or local law, regulation, and/or ordinance, and/or any agreement with URA.    
 
  11.2 Remedies.  In addition to any other remedy available to URA, URA reserves the 
right to demand immediate repayment of program funds (or any portion thereof) if a recipient violates 
the provisions of this ordinance.  The remedies provided in this Section 11.2 are not exclusive and will 
not prevent URA from exercising any other rights and/or remedies available under law.  URA will be 
entitled to collect from any recipient violating or otherwise failing to comply with this ordinance URA’s 
reasonable attorney fees and all other fees, costs, and expenses incurred by URA to enforce this 
ordinance. 

ATTACHMENT 2
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DUPLEX DEVELOPMENT STANDARDS  
(SDC 2.4.300 & Table 2.4.2.a)
Lot Size: 4,500 SF
Setbacks 
Front: 10'-0" min, 20'-0" max 

Eaves allowed to encroach into front setback up to 24"
20'-0" to front loaded garage

Side:
Interior Side Yard: 5'-0"
Exterior Side Yard: 10'-0"; lots that are less than 35' 

wide may reduce the setback to 5'
Rear: 15'-0"
Lot Coverage: 60%
Building Height: 35'

•
•
•

•
•
•

•
•

•

DOWNTOWN COMMERCIAL (DC) DISTRICT
Purpose (SDC 2.4.100)
The purpose of the Downtown Commercial District is to 
strengthen and reinforce the downtown of Sisters as the 
"heart" of the community. This chapter is intended to support 
this purpose through design and appropriate mixed-use 
development in the Downtown Commercial District, consistent 
with the following principles: 

Strongly encourage downtown revitalization
Encourage efficient use of land and urban services 
Provide a mix of land uses to encourage walking as an 

alternative to driving
Expand employment
Provide more options for housing
Improve accessibility between the Downtown Commercial 

District and neighborhoods and other employment areas
Enhance visitor accommodations and tourism amenities
Provide standards that maximise the pedestrian friendly 

scale and quality of the District
Sustain the historic tourist character of the City of Sisters 

through the Western Frontier Architectural Design Theme 
standards

1.

2.

3.

4.

No Parking Required (SDC 2.4.300.B)
Garage requirements. In addition to Table 2.4.2.a, the 
following standards shall apply: 

Minimium one car garage shall be required per unit for 
single-family detached dwelling, town home, duplex and 
triplex dwelling. 

Garages and carports shall be access from alleys where 
available. 

Side loaded street access garages.  The street facing 
elevation of the garage shall include windows and 
landscaping shall be proivded between the dwelling unit and 
the driveway and between the street facing elevation of the 
garage and front property line. The throat of the driveway 
shall be a maximum of 12 feet in width. 

Garage and Carport Requirements for Multi-Family.  
Minimum one car garage or carport shall be required for 50 
percent of the units provided. Garage and carport design 
shall use the same architectural features as the mutli-family 
development. Affordable multi-family developments are 
exempt from the garage and carport requirements.

~

~

AFFORDABLE HOUSING
Density Bonus (SDC 2.15.800)  
Housing developments that meet the requirements of this 
section may receive bonuses as provided in subsection (D)(1) 
through (3) of this section. This density bonus may be 
translated into the creation of new lots that are no smaller than 
average than 70% of the permissible lot size in any residential 
zone as calculated for the entire development.

•

•

•

•

TOTAL PARKING PROVIDED: 
(32) OFF-STREET PARKING STALLS
Duplex/Townhome Units 5-8: 1-car garage & 1 driveway 

parking stall = (8) total stalls
Duplex/Townhome Units 19-22:  1.5 car garage & 1 

driveway parking stall = (8) total stalls
Cottage homes 9-13 and 23-25: 1 on-site parking stall per 

cottage = (8) total stalls
Shared solar carport: (8) total stalls

•

•
•
•

•

•
•

•
•
•

•
•
•
•
•

•
•

COTTAGE DEVELOPMENT STANDARDS
General Req's (SDC 4.6.100.C)  
Lot Size: No min. development lot size for cottage 

developments within the DC zone, provided all min. 
standards for cottage developments are met.
Min. (4) cottages 
Alley access preferred where available
New lots created as a part of a Cottage Development 

are not req'd to have frontage on either a public or 
private street
Development Standards (SDC 4.6.100.D)
Lot Size: 2,000 SF min., 1,400 SF w/ reduction for 

affordable housing (SDC 2.15.800)
Floor Area: Max. 1,250 SF 

Second level not to exceed 50% of the area of the 
ground level
Lot Coverage: 60%
Height: 35' for bldgs w/ second level residential
Setbacks 

Front: 4'-0" to common open space
Side: 5'-0"
Rear: 10'-0"
Shared Open Space: 

Centrally located, focal area for the Cottage 
Development
Min. 500 SF / cottage 
Private Open Space: Min. 300 SF of private, 

contiguous usable open space with no dimensions less 
than 10'

No. Phase Date
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(A1) Gross Areas

Name Area
Main Level
Bed 126 SF
Ext. Storage 25 SF
Int. Storage 23 SF
Living 343 SF
Porch 69 SF
Powder 32 SF
Stair 40 SF

658 SF
Upper Level
Bath 76 SF
Bed 149 SF
Flex 83 SF

308 SF
Total Unit SF: 966 SF

•
•

•

•

•
•

UNIT A1 METRICS
Lot Size: 

Min. Allowed: 1,400 SF
Proposed: 1,802 SF (34' x 53')

Lot Coverage: 
Max. Allowed: 60% x 1,802 SF 

= 1,081 SF
Proposed: 673 SF (including 

porches)
Gross SF: 

Max. Allowed: 1,200 SF
Proposed: 897 SF

(2) Beds, (1.5) Bath

No. Phase Date

Unit A1, Street Entry

Unit A, Porch
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(B) Gross Areas

Name Area
Main Level
Bed 106 SF
Entry 63 SF
Living 363 SF
Porch 88 SF
Powder 32 SF
Stair 59 SF

711 SF
Upper Level
Bath 87 SF
Bed 126 SF
Hall 42 SF

255 SF
Total Unit SF: 966 SF

•
•

•

•

•
•

UNIT B METRICS
Lot Size: 

Min. Allowed: 1,400 SF
Proposed: 1,520 SF (38' x 40')

Lot Coverage: 
Max. Allowed: 60% x 1,520 SF 

= 912 SF
Proposed: 710 SF (including 

porches)
Gross SF: 

Max. Allowed: 1,200 SF
Proposed: 878 SF

(2) Beds, (1.5) Bath

No. Phase Date

Unit B, Alley Entry Unit B, Porch
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(C2) Gross Areas

Name Area
Main Level
Bath 49 SF
Bed 168 SF
En-suite 284 SF
Entry 49 SF
Garage 397 SF
Hall 113 SF
Porch 43 SF
Stair 61 SF

1163 SF
Upper Level
Bed 146 SF
Elevated Deck 253 SF
Elevated Deck Not Enclosed
Hall 39 SF
Living 574 SF
Powder 29 SF
Storage 24 SF

1065 SF
Total Unit SF: 2229 SF

•

•

•

•

•

UNIT C2 METRICS
(3) Beds, (2.5) Bath Duplex
Lot Size: 

Min. Allowed: 2,250 SF (half of 
4,500 SF)
Proposed: 2,520 SF (80' x 31.5')

Lot Coverage: 
Max. Allowed: 60% x 2,520 SF = 

1,512 SF
Proposed: 1,163 SF (including 

porches)
Gross SF: 

Proposed: 1,936 SF (1,539 SF 
w/o garage)

No. Phase Date

Unit C2, Entry & Elevated Terrace

Unit C2, Rear Yard
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