


Council concerning all matters affecting affordable housing in the city; (b) To provide input and 

recommendations to the Planning Commission and City Council that will allow the City Council to 

establish and/or revise appropriate policies and regulations that improve the quantity and quality of 

affordable and lower cost housing stock within city limits; (c) To inform the Planning Commission and 

City Council on the progress or problems associated with the city's housing stock; (d) To aid in 

coordinating the City's policies with other jurisdictions throughout Central Oregon; (e) Comprehensive 

Plan updates and Development Code revisions with respect to matters related to housing prior to 

submittal to the Planning Commission. The Board will review housing policy related issues that have 

been referred to the Board by the Council and/or staff from time to time and will make 

recommendations on these issues. 

5. Member Responsibilities. In addition to any other duties or responsibilities assigned to 

the members under this Resolution, each member must regularly attend Board meetings and must 

notify the chair when he or she will be unable to attend a Board meeting. In addition, if requested by 

the Council, one or more members will be required to attend any Council meeting during which Board­

related business is discussed. When possible, Board recommendations will be made to the Council in 

writing. 

6. Election of Officers. The Board will, at its first meeting of each odd numbered calendar 

year, elect a chair and vice-chair. Subject to the terms of this Resolution, the chair and vice-chair will 

hold office for a period of two years. Should the office of chair and/or vice-chair become vacant, the 

Board will elect a successor from its members at the next regular meeting and such election will be for 

the unexpired term of such office. The chair and vice-chair may be removed from office at any time by 

the Board. 

7. Chair and Vice-Chair Duties. The chair will call Board meetings, preside at all meetings, 

and sign all correspondence on behalf of the Board. The vice-chair will perform the duties of the chair in 

the absence of the chair and such other duties as may be assigned by the chair from time to time. In the 

absence of the chair and vice-chair, the Board will elect a temporary chair for the particular meeting in 

question. 

8. Minutes: Reports. A City staff member (designated by City) will keep an accurate record 

of all Board proceedings, including written minutes or recordings of all meetings. A copy of each 

meeting minutes will be delivered to the city recorder for filing. Board minutes are a public record 

available for public inspection. At the request of the Council, the Board will prepare and deliver to the 

Council a written report summarizing all Board activities, actions, and matters before the Board (and any 

other information requested by the Council). 

9. Staff to the Board. The community development director, city attorney, and other City 

staff requested by the Board from time-to-time will support the work of the Board. The city attorney 

will act as the Board's legal advisor in the conduct of all hearings and matters. Notwithstanding 

anything contained in this Resolution to the contrary, the Board must obtain the consent of the city 

manager prior to requesting the assistance of the city attorney and/or other City staff. 

10. Board Meetings. The Board will hold at least one regularly scheduled meeting per 

quarter unless canceled at the direction of the community development director or the chair due to lack 

of Board business or other reason. In addition to the regular meetings, the Board will meet at such 

other times, dates, and places as may be deemed necessary or appropriate to carry out Board business. 
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