AGENDA o CITY OF SISTERS
SISTERS CITY COUNCIL

SISTERS CITY COUNCIL
520 E. Cascade Avenue
Sisters, OR 97759

August 06, 2015

8:00 a.m. WORKSHOP

1. Business License/Transient Merchant License/ Public Events — L. Fujita-Conrads
2. Preview August 13, 2015 Workshop and Regular Meeting Agenda — K. Nelson

3. Other Business — 4. Gorayeb/Council
A. Oregon Department of Transportation (ODOT) Intergovernmental Agreement for
Barclay/Highway 20 — A. Gorayeb
B. Pine Meadow Village (PMV) Sisters Development Code Revision — P. Davenport

9:00 a.m. (approximate) SPECIAL MEETING
I. CALL TO ORDER

II. CONTRACT REVIEW BOARD
A. Discussion and Consideration of a Motion to Award a Contract to CXT for the
Village Green Restrooms and Authorize the City Manager to Execute the Contract — P.
Bertagna

III. ADJOURN

This agenda is also available via the Internet at www.ci.sisters.or.us
The meeting location is accessible to persons with disabilities. Requests for an interpreter for the
hearing impaired or for other accommodations for persons with disabilities should be made at least
48 hours before the meeting by calling Kathy Nelson, City Recorder, at the number below.
520 E. Cascade Ave. — P.O. Box 39, Sisters, OR 97759 — 541-323-5213




CITY OF SISTERS
SISTERS CITY COUNCIL

AGENDA ITEM SUMMARY

Meeting Date: August 6, 2015 Staff: Lynne Fujita-Conrads
Type: Council Workshop Dept: Finance
Subject: Business License/Transient Merchant/Public Events

Action Requested: Discuss modifications to Business License, Transient Merchant, and Public
Event Ordinances.

The purpose of the update to these ordinances is to accomplish the following Council goals:
Close loop holes
Simply and clarify code language
Preserve appearance of remodeled Cascade Avenue

Business License

The Business License Ordinance will be revised to allow for a Temporary Business License. A
business in operation over 45 days shall apply for a regular business license and follow the City’s
land use process.

e A Temporary Business License will be allowed for a minimum of four and a maximum of 45
consecutive day period.

e The license 1s issued for a single period per year, no renewals or extensions.

e Temporary Businesses shall comply with the City’s 1880’s theme in the Downtown
Commercial and Highway Commercial zones.

Fees: $100 application fee
$10/day
Non-Profit - $10 application fee

Transient Merchant License

The Transient Merchant License is required for vendors on private property. The proposed changes
outline additional requirements for groupings of 10 or more transient merchants. Groupings of 10 or
more vendors are not allowed during City-wide events.

e Licenses are limited to a three consecutive day period, six times per calendar year on the
same property.

e Transient Merchants located within 100 feet of Cascade Avenue between Pine and Locust
Streets are required to comply with 1880’s theme.

Fees: $100/day
Non-Profit - $25/day



Public Event Permit

A Public Event Permit is required for events in City parks, streets, and public right of way. Fees
have been revised to account for staff time and impact on city infrastructure. Public events are not
allowed during City-wide events.

Fees are based on the number of people attending the event.

Small Event (up to 24)  Medium (25 to 100)  Large (over 100)  Non-Profit

Application Fee $30 $75 $200 $30
Park Fee $50/day $100/day $200/day $25/day
Vendor Fee $10/day $10/day $10/day $5/day
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08/06/2015
ORDINANCE NO. XXX

AN ORDINANCE AMENDING SISTERS MUNICIPAL CODE SECTION 5.04 CONCERNING
BUSINESS LICENSES.

5.04.010 Purpose. In order that business, manufacturing pursuits, trades, professions
and callings may be carried on and conducted in the city in a, safe and peaceful manner, it is
necessary that the same be licensed and regulated and safeguarded and that the city provide
police and fire protection, street maintenance, street lighting and other services It is necessary
that license fees in such regulation defray the costs of such police and fire protection and costs of
other necessary and vital municipal services. (Ord. 72A Sec. 1, 1974.)

5.04.015 Definitions.

(1) Annual Business. Conducting or operating a business as defined in section
5.04.015(1)(a) with the intent to make the business continuous and permanent, and must be
in operation from a location that the business has at least a one year lease or such other
proof satisfactory to the City that the intent is to make the business continuous and
permanent.

(2) Business, trade, profession or calling.

(a) The sale of goods, wares or merchandise; or the rendering or offering to
render any and all types of services; professional or otherwise, to the public generally; or the
engaging in the manufacturing, distribution or leasing of goods, wares, or merchandise; or the
renting of apartments, hotel rooms, vacation rental or house, motor courts, trailer camps or
cabins; or the engaging in all types of mercantile, commercial contracting, industrial,
manufacturing or construction occupations, carried on for profit (whether or not a profit is
actually made) or not for profit. The activity may be from or involving a business or other
address within the city (including the location of rental property), or any portion of the
consideration may be exchanged or received within the City. Business, trade, profession or
calling shall not include ordinary labor for hire;

(b) Any person, firm, company or corporation who engages in construction
activities of all types within the city as a general contractor and maintains a permanent place
of business out of the city.

(2) Door to Door solicitation. Any person, firm, company or corporation who carries
goods, wares or merchandise, or offers services, from place to place, or from house to house,
selling or offering the same for sale.

(3) Temporary Business. Conducting or operating a business as defined in section
5.04.015(1)(a) for a minimum of four (4) and a maximum of forty-five (45) days within a
calendar year. The Temporary Business license days must be consecutive and includes days
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the business may be closed.

5.04.020 License -- Required.

(1) It is unlawful for any person, firm, company or corporation to engage in or carry
on any business, trade, profession or calling, as defined in this code section, for the transaction
or carrying on of which a license is or shall be required in this ehapter code section
without first taking—eut—oerprocuring obtaining the business license required for such
business, trade, profession or calling. No business license shall be issued to engage in a
business that does not comply with local, state or federal law.

5.04.022 Temporary Businesses. Temporary Businesses shall comply with the
following criteria:

(1) The temporary business shall be consistent with the underlying zoning district
including western frontier architecture design theme in the Highway Commercial and
Downtown Commercial zones.
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(2) The temporary business shall comply with all provisions of City Code

(3) To ensure proper infrastructure exists for business activity, Temporary
Businesses are allowed on property with the following:

(a) Curb, gutter, sidewalks

(b) On street parking

(c) Active water, sewer, and electricity service
(d) Access to on-site permanent restrooms

(4) Lease or rental agreement to establish duration of the license.

(5) Americans with Disabilities Act (ADA) accessible pathway to dining and service
areas.

(6) Meets all applicable City and County health and sanitation requirements.

(7) Meets all applicable Building Code requirements and will obtain permits for any
proposed construction, electrical service or plumbing required to serve the temporary
business.

(8) Signs shall comply with the City Development Code, Chapter 3.4 Signs.

(9) Is not located in the public right-of-way or impeding the safety or movement of
pedestrians.

(10) Is located in such a manner that will not impede the normal use of driveways or
circulation aisles, nor be located in a manner that encourages customers to stop in the street,
driveway or circulation aisle to obtain service.

(11) Is restricted to the immediate confines of the temporary structure or area
approved as part of the license.

(12) Any temporary structures will be removed within 24 hours of the expiration of
the license.

(13) License is issued for a single period per calendar year, no renewals or extensions.
A business cannot reapply for a Temporary Business License within 180 days of the expiration
of the previous license.

5.04.023 Door to Door Solicitation. Door to Door solicitation shall be subject to the
following regulations:
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(1) If a residence has a posted sign advising that solicitation is not welcome or is
unwanted, solicitation at such residence shall be prohibited.

(2) Solicitation at private residences shall only occur between the hours of 10:00am
and 8:00pm. There shall be no solicitation allowed on Sundays.

(3) The license obtained shall be a regular business license or temporary business
license depending on duration of solicitation within the City.

5.04.025 Two or more business premises; Two or more businesses on same premises.

(1) Conducting a business or businesses at two or more locations shall, for the
purposes of this code section, be deemed separate businesses and each are required to obtain a
business license as provided for in this chapter.

(2) If two or more businesses are carried on in the same premises, each must
be separately licensed, regardless of how they share the facilities or manage purchases and
payments. However, if the two or more businesses are related businesses and are carried on in
the same premises by the same owners, one license issued in the name of the business to which
the premises are primarily used (based upon the total number of employees for each business,
the sales for each business, or other metric acceptable to the City) shall be sufficient for all such
business activities. Whether different business activities on the same premises are related shall
be determined by staff, taking into consideration the normal and ordinary customs of similar
businesses.

148 Sec. 2, 1981)

5.04.030 License - Application - Fee - Issuance. No license shall be issued to any person,
firm, company or corporation except upon written application, and the amount required for
the license shall accompany the application, to the eity-recorder City Manager or designee, and
upon approval of the application by—the—commeon—council, the—city—recorder—shall—issue a
license shall be issued to the person, firm, company, or corporation applying therefore,
according to the provisions of this chapter. (Ord. 72A Sec. 3, 1974.)
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5.04.040 License - Nontransferability. Every such license shall specify, by name, the
person, firm, company or corporation to whom it shall be issued, and shall designate the
particular place at which the business shall be carried on. No sueh license granted-er issued
under any-ef-the—previsions-of this code section—chapter—or-otherwise, shall be in any way or
manner assignable or transferable, or authorize any person other than is therein mentioned or
named to do business, or authorize any other business than is therein mentioned or named to
be done or transacted, or the business therein mentioned or named to be done or transacted
at any other place than is therein mentioned or named. (Ord. 72A Sec. 4, 1974.)

5.04.050 License - Fee. Every person, firm, company, or corporation, before engaging in
or pursuing any business, trade, profession, or calling, shall obtain a license to do so, as
provided in this chapter, and make yearly-paymentto-thecityrecorderthe required payment for
license fee in such amount or amounts to be established by City Council resolution and listed in
the current adopted master fee schedule. (Ord.72ASec. 6, 1974.)

5.04.060 License - Expiration - Collection of Fee. All licenses issued as provided in this
chapter, excluding Temporary Business Licenses, shall expire June 30th of each year. The full
amount of the annual license fee required by Section 5.04.050 shall be collected for all
businesses that begin operation licenses—issued—under—the—provisions—ef—this—chapter
between July 1st and September 30th. Three-fourths (3/4) of the license fee shall be collected
for any business that begins operation en—alllicenses—issued between October 1st and
December 31; one-half (%) of the license fee shall be collected for any business that begins
operation en—alH-licenses-issued between January 1st and March 31st; one-fourth (1/4) of the
license fee shall be collected for any business that begins operation en—al-licenses—issued
between April 1st and June 30th of each year. Temporary Business License fees will not be
prorated. The business must pay any outstanding business license fees before a new business
license will be issued. (Ord. 72A Sec. 7, 1974.)

5.04.070 License -- Contents -- Display.

1) Each license issued as provided in this chapter shall contain the name, residence
and particular place of business of the licensee; the particular business, trade, profession or
calling, the transaction of which is therein licensed; the date of the issuance and expiration of
said license; and the amount paid for said license. Each license issued under the provisions of this
chapter shall at all times be displayed in a conspicuous place in the office, store, or place of
business of the licensee.

2) Where the licensee has no office, business premise or other established place
of business within the city, the license shall be in the possession of the representative of the
business present within the city at all times during which business is being transacted by any
employee or representative within the city. (Ord. 72A Sec. 8, 1974, amended by Ord. 148 Sec.
3,1981.)

5.04.080 Evidence of liability. In any action brought under or arising out of the
provisions of this chapter, the fact that the party, firm or corporation thereto represented
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himself, herself, or itself as engaged in any business or calling, for the transaction of which a
license is required, or that such party advertises and/or exhibits a sign indicating such business
or calling, shall be conclusive evidence of the liability of such party, firm or corporation for the
license. (Ord. 72A Sec. 5, 1974.)

5.04.090 Deposit of license fees in general fund. All license fees and monies collected

under and by virtue of this chapter shall be deposited and placed in the general fund of the
city, and the same shall be disbursed only upon order of the common council. (Ord. 72A Sec.
11, 1974.))

5.04.105 Revocation of License. If the City Manager determines a licensed business is
in violation of this code, notice shall be given to the licensee in writing and the license shall be
revoked. There will be no refund of license fees.

5.04.110 City's right to increase, decrease, or reclassify license. Nothing contained in
this chapter shall be taken or construed as vesting any right in the licensee as a contract
obligation on the part of the city as to the amount or character of license under this chapter, and
such license may be increased or decreased in any or all instances at any time by the city,
and any business, trade, profession, or occupation scheduled in this chapter may be
reclassified or subclassified at any time, and all license fees levied by this chapter shall be due
and payable in advance. (Ord. 72A Sec. 14, 1974.)

5.04.120 License tax to be in addition to general ad valorem tax. The license tax levied
and fixed by this chapter shall be in addition to the general ad valorem taxes now or hereafter
fixed or levied pursuant to law or to any other license or tax levied by any other taxing authority.
(Ord. 72A Sec. 15, 1974.)

5.04.130 Violation -- Penalty. Any person, firm, company or corporation who, within the
limits of the city, engages in, prosecutes or carries on any business, trade, calling or employment
for gain, for which a license is required by this chapter, without first obtaining a license as
provided in this chapter, or who in any manner fails to comply with any of the requirements of this
chapter shall, upon conviction therefore, be fined not less than ten dollars ($10), nor more than
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one hundred dollars {$100), for each violation thereof; and, in case a license has been issued, the
license may becanceled and the fee for the same shall be forfeited. (Ord. 72A Sec. 12, 1974.)

5.04.140 Additional remedies. In addition to the penalty provided for in Section
5.04.130, and as separate and distinct remedies, the city may sue in any court of competent
jurisdiction to obtain judgment and enforce collection therefor by execution for any license due
under this chapter and may also file suit for an injunction against any person, firm, or
corporation conducting any business, trade, profession, calling, or occupation scheduled in this
chapter and specified until such license has been fully paid. The business shall also pay to the
City all of its costs and attorney fees in any such proceeding. (Ord. 72A Sec. 16, 1974)

5.04.150 Appeal. Any business aggrieved by the denial or revocation of a business
license shall have the right to appeal to the Sisters City Council. Such appeal shall be made by
filing a written statement with the City Manager within 5 days of the action complained of,
setting forth the grounds for appeal. The Council may set a time and place for hearing within
thirty (30) days of receipt of the statement or may make a decision on the written appeal.
Written notice of the hearing shall be sent to the appellant at the address provided on the
application.
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ORDINANCE NO. XXX

AN ORDINANCE AMENDING SISTERS MUNICIPAL CODE SECTION 5.24 CONCERNING
TRANSIENT MERCHANTS

5.24.110 Definition. A Transient Merchant is a person or business who either
carries goods, wares, or merchandise from area to area (or City to City), selling or offering
the same for retail sale; or who offers goods, wares, merchandise or services from a
vehicle—traler—or—cart; temporary apparatus, or temporary location, er—deerte—deor;
without making the business permanent and continuous in the City. (Ord 295, 1999.)

5.24.115 License Required.

(1) No person or other entity shall engage, conduct or participate in the
business of a transient merchant in the City without first obtaining a temperary-businress
Transient Merchant License, which shall be available during regular business hours.

(2) The license fee for atransient merchant shall be set by Council resolution. Fhe

(3) Licenses are limited to a three (3) consecutive day period, six (6) times per
calendar year on the same property. An individual lot shall not have more than 9 Transient
Merchants at one time without the written approval of the City. If a property will have 10
or more Transient Merchants, it must also comply with the following:

(a) At least 30 days prior to the event the applicant must provide a written
application that includes written consent of the property owner, a complete plan for traffic
control, adequate off-street parking, pedestrian circulation, and sanitation, all of which
must be acceptable to the City.

(b) If located within 100 feet of Cascade Avenue between Pine and Locust
Streets the transient merchant booths and overall market place are required to comply
with western frontier architecture design theme and must include in the application the
western frontier architecture plan;

(c) The use cannot occur during the following city-wide events: Sisters
Rodeo, Quilt Show, or Folk Festival.
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(d) The City Manager or designee shall have the right to go upon the
premises or facilities for the purpose of inspection and enforcement of this ordinance.

(4) Application for a license shall be made to the City Administrater Manager
in writing and shall contain the following information:

(a) The name, permanent address and telephone number of the person or
entity to whom the license will be issued;

(b)  The nature of the business to be conducted;

(c) The days for which the license is to be granted;

(d)  The location where the business will be conducted and the written

consent of the property owner.
(e) Copies of all required state and county certificates and licenses.

3} (5) Upon receipt of the completed application and payment of the license fee
the City Administrater Manager or designee shall issue the license, subject to any
conditions necessary to protect the health, peace and safety of the residents of Sisters.

{4} (6) The permit shall not be granted if any of the following exist:

(@) Any false or misleading information is supplied in the application or
any information requested is omitted from the application.

(b) The applicant has been convicted of a crime involving unlawful trade
practices asdefined by ORS 646.608, fraud or moral turpitude within the last five years.

(c) The applicant has been the subject of an unreasonable number of
consumer complaints in the last five years.

(d) The applicant has been the subject of an unlawful trade practices
suit or investigation under ORS Chapter 646 which resulted in civil penalties assessed against
him or her.

(e) The applicant's proposed actual business operation presents a danger
to the public health, safety, morals or general welfare which cannot be alleviated
through the imposition of a condition of operation.

(f)  The applicant is unable to provide proof of compliance with all
relevant federal and state bonding and licensing requirements.

(g) The applicant has failed to comply with any other applicable provision
of this code relating to the proposed conduct of business.
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5.24.120 Conditions of Permit. Conditions of operation that are necessary to
protect the public health, safety, morals and general welfare may be imposed on a permit.
A permit also shall be subject to the following conditions:

(N The permit shall be valid for the period indicated.

(2) The permit is not transferable.

3) Conduct of the permittee's business operations shall conform with
statements made in the application and with any special conditions of operation imposed
on the permit. The permittee shall carry and conspicuously display the permit during all
hours of business operation.

4) The permittee shall abide by all applicable city, state and federal laws, rules
and regulations. (Ord 295, 1999.)

5.24.124 Criteria for Conduct of Business. All permitted transient merchants activities
shall comply with the following criteria:

(1) To ensure proper infrastructure exists for merchant activity, Transient
Merchants shall locate on property with the following:

(a) Curb, gutter, sidewalks

(b) On street parking

(c) Active water, sewer, and electricity service

(d) On-site access to permanent restrooms. Temporary restrooms are
allowed for events with 10 or more Transient Merchants.

(2) Americans with Disabilities Act (ADA) accessible pathway to dining and/or
service area.

(3) Compliance with Sisters/Camp Sherman Fire District codes and
recommendations.

) (4) all sales shall be conducted outside of the public right of way, including the
sidewalks, and shall not cause the flow of pedestrian traffic to become obstructed.

{2} (5) All signage and display of merchandise shall comply with the requirements of
the Sisters City Code. A maximum of two (2) signs on the property are allowed,
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regardless of the number of Transient Merchants operating from that property. The
Transient Merchant may not place signs on property other than that being used by the
Transient Merchant.

{3} (6) Any time the merchant is conducting business, it shall pick up any
paper, cardboard, wood, or plastic containers, wrappers, or any litter resulting from its
business that is deposited by any person within 25 feet of the merchant's location.

t4} (7) No transient merchant shall make any loud or unreasonable noise of any
kind by vocalizing or otherwise for the purpose of advertising or attracting attention to the
merchant's wares. (Ord 295, 1999.)

5.24.130 Investigation of Complaints. On receiving four signed written complaints
from four separate persons against a street vender Transient Merchant, the City
Administrater Manager or designee will call for a review of the licenses issued. The
Administrater City Manager may revoke or suspend one or more licenses issued. (Ord
295, 1999.)
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o T & chall L . ' ond basis{(Ord
295,-1999.}

5.24.145 Revocation. The license issued may be revoked by the City Administrator
Manager or designee at any time for violation of the Sisters City Code, providing false
information on its application or for failure to comply with the terms or conditions of the
license. Notice of the revocation shall be delivered to the merchant setting forth in writing
the grounds for revocation. Upon receipt of the notice, the merchant shall immediately
cease operation. (Ord 295, 1999.) There will be no refund of the license fee.

5.24.147 Exemption. This ordinance shall not apply to the Sisters School District
or Sisters Park and Recreation District provided the activity is conducted on premises
owned or leased by the organization and the event does not utilize public streets or
rights of way.

5.24.150 Violations. Violation of any of the provisions of this chapter is a Class A
infraction, and upon conviction may be fined not less than $300 nor more than $500 for each
violation. The sale of each article by any transient merchant without a license shall be
deemed a separate offense under this chapter and a separate violation of this section.
(Ord 295, 1999; amended by Ord 338, 2003.)

5.24.155 Appeal. Any transient merchant aggrieved by the denial or revocation of
a license or any action taken under this chapter shall have the right to appeal to the Sisters
City Council. Such appeal shall be made by filing a written statement with the City
Administrater-Manager within 5 days of the action complained of, setting forth the grounds
for appeal. The Council shall set a time and place for hearing within thirty days of receipt
of the statement. Written notice of the hearing shall be sent to the appellant at the address
provided on the application. (Ord 295, 1999.)
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ORDINANCE NO. XXX

AN ORDINANCE AMENDING SISTERS MUNICIPAL
CODE SECTION 5.06 CONCERNING PUBLIC EVENTS.

5.06.010 Definitions.

(1) "Beer garden" means a temporary outdoor facility located on public property
or premises open to the public for dispensing alcoholic beverages in accordance with a Special
Beer or Wine License issued by the Oregon Liquor Control Commission. The term does not
include a temporary Special Dispenser License issued to a Dispenser by the Oregon Liquor
Control Commission for use upon the premises of the licensee.

(2) "Health Department" means Deschutes County Sanitarian.

(3) "Large Public Event" means any organized assembly, gathering or event
(including but not limited to entertainment, recreation, the display or sale of goods or services,
or other common purpose to be undertaken by a person or organization) that is anticipated to
involve or attract ef—75 over 100 persons e—mere-which is held in a City park or on public
property to which the general public or private parties are invited. A parade is a large public
event.

(4) “Medium Public Event” is any organized assembly, gathering or event (including but
not limited to entertainment, recreation, the display or sale of goods or services, or other
common purpose to be undertaken by a person or organization) that is anticipated to involve
or attract between 25 to 100 persons which is held in a City park or on public property to which
the general public or private parties are invited.

) (5) "OLCC" means Oregon Liquor Control Commission

() (6) "Parade" means a procession of persons using the public right-of-way and
requiring closure or blocking of street right-of-way, with the exception of funeral processions.

63 (7) "Physical Facility" means any physical structure or structures or objects that
are designed, built, erected, or provided to accommodate or facilitate the public assembly of
citizens including but not limited to the use of tents, stages, booths, electrical sound or video
equipment, portable or temporary buildings or other structures, permanent buildings, vehicles,
fences, barriers, ropes, or other structures, etc.

() (8) "Police Representative" means and refers to the Deschutes County Sheriff’s
Department representative for the City of Sisters, or his duly authorized deputies and
Title 5 - Page 1
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representatives.

3} (9) "Public property" means and refers to property owned by or under the control
of a—public-bedy the City of Sisters, including City parks, streets, and public right of way.

(6 (10) "Small Public Event" means any organized assembly, gathering or event
(including but not limited to entertainment, recreation, the display or sale of goods or
services, or other common purpose to be undertaken by a person or organization) that is
anticipated to involve or attract ef-30-te—74 up to 24 persons, involves any commercial
activity, and which is held in a City park or on public property to which the general public or
private parties are invited. (Ord 306, 2000)

(11)  “Transient Merchant” is as defined in Sisters Code 5.24.110.

5.06.020 Permit Required.

(1) It shall be unlawful for any person, persons, corporation, or organization to
allow, promote, conduct or cause to be advertised, any public event defined in this
Ordinance to be conducted in a City park or on public property to which the general public or
private parties are invited unless the person, persons, corporation, or organization sponsoring
said public event shall first obtain a permit as provided, and shall comply with all regulations
provided in this Ordinance.

(2) Written application for each public event permit shall be made to the City
Administrator Manager or designee eor—authorized—representative for the City of Sisters
pursuant to the application procedure applicable to the specific event. The permit shall be
signed by the person or persens entities organizing and sponsoring the said public event. Each
application shall state the proposed location to be utilized for the public event and shall also state
that the applicant or applicants and any participating Business or Transient Merchants will abide
by all rules and regulations of this erdinance code section and other regulations and laws for the

protection of the health;—morals, peace, and safety of the-persens-employed-therein the general
public and the patrens-or public event participants thereof—and-the-public and shall make any

repairs or cleaning following the public event to return the property to its pre-event condition.
The City, in its sole discretion, may designate a different location for the public event, hours for the
public event, the size of the public event, or make any other changes that it deems would be in
the best interest of the City. No permit shall be transferable or assignable. Permit fees for public
events shall be paid for, in full, at the time the permit is applied for. The fees shall be set by
Resolution by the City Council for the City of Sisters. If a public permit is rejected or withdrawn
no refund of the public event fee will be made.

(3) Public events are not allowed during the following city-wide events: Sisters
Rodeo, Quilt Show, or Folk Festival. The listed city-wide events may conduct public events
during their city-wide event.
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5 (4) Permit applications shall be taken no earlier than January 1 or the year in which
the public event is scheduled to occur. If there is in—the—event a conflict eeeurs between
applications, first consideration will be given to the event that which-used the Gity-park public
property the immediately preceding year. Prior event applicants shall have until March 1 to
re-apply. In the event no application is filed by March 1 by the prior event applicant, the rew

first event applicant shall have priority for the public event permit that-and-subsegquent-years.
(Ord 306, 2000, amended by Ord 354, 2005)

5.06.030 Small and Medium Public Event Application Procedure. Written application
for each Small Public Event permit shall be made to the City of Sisters at
least 48 hours prior to the first day of use. Written application for
each Medium Public Event permit shall be made to the City of Sisters ten (10) working days
prior to the first day of use. The permit shall be on the form furnished by the City and shall be
signed by the person or entity e+persens—organizing-and sponsoring the assembly public
event. Each application shall state the proposed location to be used for the assembly public
event, the number of persons reasonably anticipated to attend, identify any businesses or
transient merchants that will be operating at the event, and that the applicant will abide
by all municipal code provisions, rules and regulations eentained-in-this-Ordinance-which-are
applicable-to-Small-Rublic-Events and any other state or federal laws and regulations which
may be applicable. The applicant may also be subject to eertain regulations pertaining to
Large Public Events as further defined in this Ordinance if, upon determination by the City

Administrater Manager or designee erthe-properly-designrated—Cityofficial-said thoseregulation
should shallapply based on te- the applicant's proposed use and its anticipated impacts permit

basedupenthedreurstances: (Ord 306, 2000)

5.06.040 Large Public Event Application Procedure.

1) An applicant must pick up an application for Large Public Event permits from City
Administrater Manager, er-authorized—representative and receive written instructions as to
departments or agencies applicant will need to contact prior to submitting a completed
application.

2) An applicant must submit the completed application to the City—er
authorized-representative— at least thirty (30) days prior to the public event. An applicant must
obtain written approval from all appropriate agencies or departments that satisfactory
arrangements have been made by applicant to comply with the conditions in this section. No
application shall be accepted and no permit shall be issued unless the applicant has received
approval from the respective agencies or departments.

(3) The permit shall be on the form furnished by the City and shall be signed by

the person or persens entity organizing and sponsoring the assembly public event. Each application
shall state the proposed location to be used for the assembly-public event, the number of persons
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reasonably anticipated to attend, the number of businesses and Transient Merchants, and that
the applicant will abide by all municipal code provisions, rules and regulations esntained-in-this

Ordinance-which-are-applicable—to-Large-Public-Events and any other state or federal laws and

regulations which maybe applicable. (Ord 306, 2000)

5.06.045 Denial. The City Administrator—Manager may deny an application if the
applicant fails to provide any required information, approvals, insurance, deposit or other
requirement of this ordinance; if there is already another event scheduled for the same time
(including time for clean-up post-event) such that the events would conflict; ef if the applicant
has previously failed to comply with code provisions applicable to public events, or if the
proposed public event require more city resources than are available for the event. (Ord 306,
2000)

5.06.050 Physical Facility. When any type of physncal facnllty for either a LargeorSmall
Public Event is to be used requirec £ - de-such the physical facility must
be approved by the City AdmmstrateF-Manager or des:gnee er-abthorized—roproseniative,
Preliminary approval may be granted based upon specific plans proposed and submitted by
the applicant.  All physical facilities shall be inspected by the appropriate departments or
agencies prior to the start of the public event. Should the actual physical facility fail to meet
the standards approved in the proposed plans, such preliminary approval shall be
withdrawn, and all permits granted subject to such approval shall be withdrawn. Physical
Facilities will be removed at the end of each event or immediately if an approval is

withdrawn. ¥-permitisrejected,-no-refund-wil-be-made. (Ord 306, 2000)

3.06.055 Americans with Disabilities Act. Events which are open to the public shall
have temporary venues, related structures, and outdoor sites accessible to all disabled
persons. If an area is not accessible, an alternate area shall be provided with the same
activities that are in the inaccessible area. However, these activities shall not be offered only
to patrons with disabilities.

5.06.060 Sanitary Facilities. For medium and large public events, the Deschutes
County Sanitarian shall review and approve the proposed sanitation and related facilities to
ensure that reasonable minimum standards of the appropriate health department will be met
by the applicant. In this regard, the applicant must provide all necessary detailed information to
satisfy the appropriate agencies or departments. (Ord 306, 2000)

5.06.070 Fire Protection Standards. No permit for a Large Public Event shall be granted
hereunder unless the Sisters-Camp Sherman Rural Fire Protection District officer has approved
the site and equipment. (Ord 306, 2000)

5.06.080 Medical Services. The Sisters-Camp Sherman Rural Fire Protection District, or
its authorized representative, may be required to pre-approve the planned medical services for
the public event.{(Ord 306, 2000)
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5.06.090 Public Safety.

¢)) The applicant for a Large Public Event must submit the plans for public safety at the
Large-Public Event to the Police Representative for their approval. Adequate traffic control and
crowd protection personnel must have been contracted for or otherwise provided by the
applicant. The Police Representative shall determine the number of traffic control and crowd
control personnel reasonably necessary to protect the health, peace and safety of the public
and shall notify the applicant of his determination. The applicant shall furnish such traffic
control and crowd control personnel as are determined necessary by the Police Representative.
The applicant shall submit the names and address information for all traffic control and crowd
control personnel to the Police Representative for his investigation. The applicant may also be
required to provide background information on all crowd control and traffic control personnel
if required to do so by the Chief of Police. All such personnel must meet the following minimum
standards in order to be approved as suitable by the Police Representative:

(a) Be 21 through 65 years of age;
(b) Be in good physical health;

© Never have been convicted of a felony, or never convicted of a
misdemeanor involving moral turpitude;

(d) Either have received reasonable minimum training in law enforcement or have on
the job experience in law enforcement.

(e) All of said traffic control or crowd control personnel must wear an
appropriate identifying uniform and must be on duty during the entire public event unless a
relief schedule has been planned and approved. A relief schedule will be approved by the Police
Representative only when sufficient personnel strength on duty has been maintained to
meet the above described minimum strength standards. it shall be the duty of said traffic
control or crowd control personnel to report any violations of the law to the Police
Representative, his officers or representatives, and to take whatever action that can be
reasonably expected of them to enforce the law.

® The Police Representative, upon good cause shown, may waive or modify any of
the requirements of this section.(Ord 306, 2000)

5.06.100 Parking Facilities. The City Administrater-Manager or designee-erautherized
representative must pre-approve public event parking arrangements when deemed necessary. If
buses are used as transportation to transpert the public tesaid event, the applicant must have
bus parking area approved by the City of Sisters. (Ord 306, 2000)
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5.06.105 Whychus Creek Setback. Businesses and Transient Merchants at Creekside
Park are required to have a fifteen (15) foot setback from Whychus Creek, thirty (30) foot
setback for fuel powered equipment.

5.06.110 Liability Insurance. Medium and Large Public Event Permit applicants
shall be required to furnish evidence of liability insurance which covers the public event
providing for a minimum of $100,000 bodily injury coverage per person with a total aggregate
policy of $500,000 coverage per occurrence, and $5,000 property damage coverage. The policy
shall namethe City of Sisters as an additional insured. (Ord 306, 2000)

5.06.115 Deposits. In the event that the applicant has previously violated any provision
of the Sisters Code or state statutes in the conduct of a prior event, the City may require a cash
deposit of $10,000 be posted. (Ord 306, 2000)

5.06.120 Disputes. When a dispute arises between the parties as to the number of
persons anticipated to attend the public event, the decision of the City Administrator

Manager or designee, er—authorized—representative-of theCity-of-Sisters shall be final and

controlling. (Ord 306, 2000)

5.06.130 Inspection. The City Administrater— Manager or designee, er—authorized
representatives; shall have the right to go upon the premises or facilities for which the permit
has been granted for the purpose of inspection and enforcement of this ordinance and the laws
of this city and state. (Ord 306, 2000)

5.06.140 Hours of Operation. Hours of operation of a public event te-be-conducted-in-a-city

park-orupen-public property-shall be approved at the time the permit is issued. Approval of hours

of operation by the City Administrator Manager or designee—or—authorized—representative
shall supersede all other ordinances. (Ord 306, 2000)

5.06.145 Clean-Up of Public Facilities. Within 48 hours after conclusion of the event, the
public property shall be completely cleaned and repaired, including repair or replacement of
grass, trees or shrubs damaged by event, removal of all debris, removal of any signs, posters,
graffiti or other markings. If the premises are not cleaned within the 48 hours, the applicant shall
pay an additional fee of $100 per day until the premises are cleaned. The City shall have the
right to undertake the cleaning and the applicant shall be responsible for the actual cost plus
any accrued fees under this section. (Ord 306, 2000)

5.06.150 Intoxicating Liquor_and Controlled Substances. No persons, corporations or
organization sponsoring a public event, nor any person having control thereof, shall permit

any person to bring into said that public event, er—upon—the—premises—thereof, any

intoxicating liquor nor permit intoxicating liquor to be consumed on the premises, and no person

during saidtime shall take drink or carry into the public event said-premises-ordrink-theresn any

intoxicating liquor unless specifically allowed in the public event permit and OLCC permit if
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required by the City. No person shall use, possess, or manufacture controlled substances

within City parks or public property purseantto-ORS-Chapter475. (Ord 306, 2000)

5.06.160 Revocation of Permit. If any public event as-preseribed-in-this-erdirance-is not
being—operated operating in compliance aesordanee—with the rules and regulations of this code

section and as required by the public event permit set-forth-herein, the City efSistersmay shalthavethe
fight-to revoke the permit, and the applicant or other responsible individuals shall be subject to
such other punishment as the law and this ordinance provides. Failure to comply with the terms
and conditions of this ordinance shall constitute a public nuisance and the applicant shall be
subject to all criminal, civil and equitable remedies as are available to the City. (Ord 306, 2000)

5.06.170 Exemption. —Fhis—erdiranrece—shaH—notappty—to—any—regularhy

streets—andrights—ef-way— Further: The City Administrato Manager, erautherized
representative shall be authorized to waive the permit requirement for eertaindimited small public
events irwhich where no significant public health, safety or welfare issues are involved and when
no poIice service or other city services are determmed to be necessary lhese—event—s—may

Sier e - All such

pubI|c events must, however comply with park rules and ordmances rf—the—pubhc—event—rs—bemg
held-inapublic-park: (Ord 306, 2000)

5.06.175 Appeal. The decision of the City Administrator Manager may be appealed
to the City Council for review. (Ord 306, 2000)

5.06.180 Offenses. Unless specifically exempted autherized under the applicant's permit,
every Re person, p-efse-hs5, corporation, or organization sponsoring a public event shall
comply with allwel-ate-an-y law or regulatlon provrded for in the City of Sisters Pade@rdrnaneeer
the-Municipal Code regard 2h
and all any—othermumapal state and o federal Iaws (Ord 306, 2000)

5.06.190 Penalties. Any person or entity who shall violates or fails to comply with any
provision of this ordinance or who, having obtained a permit hereunder willfully fails to continue
to comply with the terms and conditions thereunder, or who shall eeunsel aid, or abet such
violation or failure to comply, shall be-puni : i A
than-30-days;-orbya subjecttoafine of not more than $1 000 er—by—bet-h Each separate daythat a
person or entity violates the provisions of this ordinance shali be considered a separate offense.
(Amended by Ord 306, 2000.)
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AGENDA

CITY OF SISTERS
SISTERS CITY COUNCIL

SISTERS CITY COUNCIL
520 E. Cascade Avenue
Sisters, OR 97759

AUGUST 13, 2015

6:00 P.M. CITY COUNCIL WORKSHOP

1. 911 Presentation/Letter of Support— Steve Reinke, Deschutes County 911 Service District Director
2. Other Business — Staff/Council

7:00 P.M. CITY COUNCIL REGULAR MEETING

I.

II.

III.

IV.

CALL TO ORDER/PLEDGE OF ALLEGIANCE

VISITOR COMMUNICATION

CONSENT AGENDA

A.

Minutes

B. Bills to Approve

1. August Accounts Payable

STAFF REPORTS
A. August Staff/Council Work Plan

B. New Business License Report for June 2015

COUNCIL BUSINESS

A.

Discussion and Consideration of Resolution No. 2015-18: A RESOLUTION OF THE
CITY OF SISTERS APPROVING THE FIRE PROTECTION CODE ADOPTED BY
THE SISTERS-CAMP SHERMAN RURAL FIRE PROTECTION DISTRICT — K. Nelson

Discussion and Consideration of Resolution No. 2015-19;: A RESOLUTION
SUPPORTING THE CARVER LAKE MORAINE DAM RISK ANALYSIS AND
REDUCTION PROJECT — P. Davenport

Discussion and Consideration of a Motion to Approve a Title VI Plan — L. Fujita-Conrads

This agenda is also available via the Internet at www.ci.sisters.or.us

The meeting location is accessible to persons with disabilities. Requests for an interpreter for the hearing
impaired or for other accommodations for persons with disabilities should be made at least 48 hours before the

meeting by calling Kathy Nelson, City Recorder, at the number below.
520 E. Cascade Ave. — P.O. Box 39, Sisters, OR 97759 — 541-323-5213



August 13, 2015
Page 2

D. Discussion and Consideration of a Motion to Provide a Recommendation to the Oregon

Liquor License Commission (OLCC) on the Annual Renewal of Liquor Licenses for Sisters
Businesses — K. Nelson

E. Discussion and Consideration of a Motion to Declare Certain City Property as
Surplus and Authorize the City Manager to Dispose of the Equipment — L. Fujita-Conrads

V1. OTHER BUSINESS
A. City Parks Advisory Board Appointments

VII. MAYOR/COUNCILOR BUSINESS

VIII. ADJOURN



AGENDA ITEM

SUMMARY o CITY OF SISTERS

SISTERS CITY COUNCIL
Meeting Date: August 6, 2015 Staff: Paul Bertagna
Type: Special Meeting Dept: Public Works

Subject: Village Green Restroom Improvements

Action Requested/Motion:
By motion, authorize the City Manager to execute a contract with CXT for the purchase of a new
pre-fabricated restroom for Village Green Park in the amount not to exceed $204,022.68.

Summary Points:

= The Oregon Cooperative Procurement Program allows qualified agencies (Local Government
such as cities, counties and school districts) access to state contracts to purchase goods and
services. CXT has an existing state contract (No. 1542) for pre-fabricated restroom and
utility buildings.

= The city purchased the Fir Street Park restroom building from CXT though the same
procurement program.

= The restroom will include (4) unisex restrooms, (2) unisex coin-operated showers and a
center chase/maintenance room. The building will look a lot like the Fir Street Park restroom
which is two Denali units bolted together and this one will have three Denali units bolted
together. The base rate for the three units with the upgrades of stainless steel fixtures,
insulation package, auto-locks and coin operated showers comes to a total of $204,022.68.

* Once the order is placed the restrooms are 90 days out and will be set and operational in 2-3
days after delivery. The remaining site construction will take approximately 30 days for
completion. Due to the busy summer and fall schedule and the high usage seen at the park
we will wait to start construction until 2 weeks prior to delivery (late October/early
November).

Financial Impact:

= The total restroom package delivered to the site will be $204,022.68, with site/ADA
improvements and moving the existing restroom the total cost of the project is $242,750.

* The project-wittis funded through an OPRD grant of $111,375 and $131,375 from the Urban
Renewal Fund.

Attachment(s):
A. CXT Sales pragpsal and floor plan

-..t\vz vy
Concurrence: t__CMQ;'U F&A _m CDD PW




- T

JE IEE!!i gynz
TR
gl il e
& g i z 03 :
i 125 2 Q¢

B L 2;’:3. '
-3 o [22|: 8 ;
I i e E




State of Washington CXT Incorporated

Contract #00213 3808 North Sullivan Road Bldg. #7
Spokane, WA 99216
Federal Tax ID #91-1498605A

Denali Toilet Building Cost Work Sheet and Order Form
Complete One Form per Unit Ordered
Site name and Address (or closest cross street) Village Green Park 175 E. Washington Avenue

City (or closest town) Sisters Oregon

Contact Phone number: 541 323-5205 Fax: 541 549-0561 email address: agorayeb@ci.sisters.or.us

Accepted By: Date:

Unit Price of Flush Toilet and Placement

Flush toilet with horizontal lap or board & batt upper wall texture, simulated stone lower wall texture, and
simulated shake roof, vitreous china fixtures, galvanized painted doors and frames, electrical package,
Sacrificial antigrafitti sealer. $49,920.00 $49.920.00

One-Way Transportation Cost, (between Spokane, WA and the site) $3,320.00 $ 9.960.00

Added Cost Options:

» Final Connection to Utilities - $2,080.00

* Roof Options (Delta Rib or Exposed Aggregate)- $917.00

* Two-Tone Color Scheme - $255.00

s Stainless Steel Fixtures - $1,733.00

* Electric Hand Dryers - $2,140.00

* Electronic Flush Valves w/o Urinal - $968.00

* Electronic Lavatory Faucets - $968.00

* 30-Gallon Electric Water Heater - $764.00

* Insta-Hot Water Heaters (2) - $1,029.00

* Tile Floors in Restrooms - $2,548.00

* VandIShield XT Sealer - $2,905.00

* Marine Package for Extra Corrosion Resistance - $3,312.00
+ Fiberglass Entry and Chase Doors and Frames - $3,516.00

e Magnetic Door Locks (not chase door) - $3,174.00 9.522.00
* Exterior Mounted ADA Drinking Fountain - $2,752.00

* Haws SK1 Drinking Ftn. Cane Skirt (may be req’d for ADA — CXT recommended) - $245.00
* Skylight (each) - $434.00

* Marine Grade Skylight (each) - $1,427.00

* Exterior Frostproof Hose Bib with Box - $392.00

¢ Paper Towel Dispenser - $86.00 EA

¢ Toilet Seat Cover Dispenser - $76.00 EA

* Sanitary Napkin Disposal - $49.00 EA

* CXT Wastebasket - $38.00 EA

» Paint Touch up Kit - Single Color - $41.00

* Paint Touch up Kit - Two Tone Color - $51.00
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*Options Continued on Page 2
Custom option;
* Coin Operated Shower Control $1,560.00 ea $ 3,120.00
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* Heating and insulation package per section $ 8,400.00 $ 8,400.00

* Optional Restroom Section - $53,240.00%** $ 53.240.00
» Optional Shower Section - $65,616.00 $65.616.00

(Includes 80 gallon WH, Shower Fixtures, & 2 Lavs (Lavs not available in insulated buildings))

» Optional Concession Section - $60,624.00 3
(Includes Concession Door w/Sliding Window, 3 Compartment Sink, & Vitreous Sink)

 Optional Storage Section - $48,664.00 5

Add: WA Management Fee in the amount of 0.74% of building cost,
not including shipping. $ 1,498.68

Total Cost per Unit

$_204,022.68

***Note: When choosing the optional Restroom Section please double the cost for the restroom options
chosen above (if any).

No Cost Options: Mark with “X*: For Two Tone color- R=Roof, W=Exterior Walls

__Sage Green*** __Amber Rose _Liberty Tan ~ Berry Mauve
___Toasted Almond _Oatmeal Buff ~ Buckskin ~ Rosewood
___Sun Bronze ___Golden Beige ___Mocha Carmel __Malibu Taupe
__Sand Beige __Natural Honey _Salsa Red ___Java Brown
___Pueblo Gold _ Cappuccino Cream _ Coca Milk ~ Raven Black
___ Granite Rock ___Georgia Brick ~ Western Wheat ~ Nuss Brown
__Rich Earth __Charcoal Grey
*Signage:
___Men
___Women
__X Unisex
Roof: Top Section of Building: Bottom Section of Building:
X Cedar Shake _X Board and Batt ___Round River Rock
___Horizontal Lap ___Napa Valley Stone

X Horizontal Lap
Rock Color Selection:
__Basalt ___MtnBlend __ Natural Grey Romana

**Building includes “Restroom” sign(s) in braille & roman letters.
State Contract Specialist: John Allen @ 360-407-8406

CXT Territory Salesman: Eric Kuester @ 509-994-9900
CXT Inside Sales Manager: Ali Cairns @ 509-892-3238
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